Guidelines for preparing the paper for Sinergija scientific meeting

First A. Author, Institution, Second B. Author, Institution, and Third C. Author, Institution


Abstract— This instruction for authors provides information on how to prepare your papers for the scientific meeting ‘’Sinergija’’. Use this document as an example with defined components of your papers [title, text, headings, subheadings, etc.] in the original format. Avoid using symbols, special characters or mathematic formulae in the title of the paper or in your abstract. Following the given instructions, you should make your papers no longer than 4-6 A4 pages, including the title page and references. Working languages of our meeting are CBS languages and English. We kindly ask you to bear in mind the fact that many of the meeting's participants opt for reading abstracts prior to their decision to read papers in their full length. For this reason, your abstracts should mirror, in a thorough, yet concise way, the content of your papers. Sentences used in abstract and introduction to your papers should not be the same. 
Keywords –Keyword 1; Keyword 2; Keyword 3; Keyword 4; Keyword 5

Abstract – Your abstract in English should be placed here. We reccommend that uthors write their papers in English in their entirety, for their better transparency on the Internet, which can bring them a higher value of citation index. The two versions of abstracts have to be as similar as possible, in accordance with the nature of the languages they are written in. Abstract should be written in past tense and their preferable length is 100-200 words. 
Keywords – Keyword 1; Keyword 2; Keyword 3; Keyword 4; Keyword 5

I.  INTRODUCTION (Heading 1)

This template provides authors with most of the formatting specifications needed for preparing electronic versions of their papers. As mentioned earlier, it is necessary that introduction differs from abstract; however, some phrases and/or sentences can be used in both places. 
The purpose of the introduction is to provide the context of the paper, its aim, theoretical background, scope, etc., depending on the paper's nature. The introduction has to give answers to the following questions: ‘’What have I examined? Why is this issue important? What had I learned prior to starting the study? In what way will this study improve our knowledge?’’ 
The usage of the first person singular in writing is recommended. The introduction structure can be perceived as an inverted triangle - the broadest part of the triangle, on its top, provides the most general information regarding the matter, and, as you go downwards, the focus moves onto the specificities of the problem posed. Following this pattern, you should organize your papers so that you firstly give some general aspects of the topic in the introduction, and then narrow the field moving to some specific and current information, which will serve as a context of your paper; finally, you should present your goals and examinations/exemplifications. A good way of introduction writing is its writing in an inverted way; namely, you can start with the specific goal (-s) of yours and then define the scientific context in which you pose questions your study strives to answer. 
Margins, column widths, line spacing, and type styles are built-in; examples of the type styles are provided throughout this document.  Place the actual footnote at the bottom of the column in which it was cited. Number footnotes separately in superscripts. The example of a footnote
: 1Detaljniju podelu supermarket dali su Levy i Weitz (2007)

II. METHODS
The majority of the papers presented in scientific meetings follow this pattern for sections: Title, Authors, Abstract, Introduction, Methods, Results, Conclusion, Acknowledgement and References. The provided structure is the most common one. This document gives you the basic guidelines for the content creation. In order to understand the structure better, we will pose the questions lying behind each of the paper’s sections:
1.
Abstract: What has been done (in short)?

2.
Introduction: What is the problem?

3.
Methods and materials: How have we solved the problem?

4.
Results: What have we found out?

5.
Conclusion: What does that mean?

6.
Acknowledgement (optional): Who has helped us?

III. RESULTS
Before you begin to format your paper, first write and save the content as a separate text file. Keep your text and graphic files separate until after the text has been formatted and styled. Do not add any kind of pagination anywhere in the paper. Do not number text heads-the template will do that for you.

Finally, complete content and organizational editing before formatting. Please take note of the following items when proofreading spelling and grammar.
A. Abbreviations and Acronyms
Define abbreviations and acronyms the first time they are used in the text, even after they have been defined in the abstract. Abbreviations such as IEEE, SI, MKS, CGS, sc, dc, and rms do not have to be defined. Do not use abbreviations in the title or heads unless they are unavoidable.

IV. CONCLUSION
After the text edit has been completed, the paper is ready for the template. Duplicate the template file by using the Save As command, and use the naming convention prescribed by our guidelines for the name of your paper. 

A. Authors and Affiliations

The template is designed so that author affiliations are not repeated each time for multiple authors of the same affiliation. Please keep your affiliations as succinct as possible (for example, do not differentiate among departments of the same organization). 

B. Identify the Headings

Headings, or heads, are organizational devices that guide the reader through your paper. There are two types: component heads and text heads.

Component heads identify the different components of your paper and are not topically subordinate to each other. Examples include ACKNOWLEDGMENTS and REFERENCES, and for these, the correct style to use is “Heading 5.” Use “figure caption” for your Figure captions, and “table head” for your table title. Topics are organized in a hierarchical level. For example, the paper title is the primary one. If there are subheads, the following head level is used (uppercase Roman numerals), otherwise, in case there is one subhead (subtopic) only, it is not necessary to introduce subheads. Styles named ‘’Heading 1’’, ‘’Heading 2’’, ‘’Heading 3’’ and ‘’Heading 4’’ are prescribed. 
C. Figures and Tables

1) Positioning Figures and Tables: Place figures and tables at the top and bottom of columns. Avoid placing them in the middle of columns. Large figures and tables may span across both columns. Figure captions should be below the figures; table heads should appear above the tables. Insert figures and tables after they are cited in the text. Use the abbreviation “Fig. 1,” even at the beginning of a sentence. Tables need to be composed of at least three rows; otherwise, the data can be implemented in the text itsef. 

TABLE I.  Table Styles
	Table Head
	Table Column Head

	
	Table column subhead
	Subhead
	Subhead

	text
	texta
	
	


Fig. 1. Example of a figure caption. (figure caption)
Figure Labels: Use 8 point Times New Roman for Figure labels. Use words rather than symbols or abbreviations when writing Figure axis labels to avoid confusing the reader.
ACKNOWLEDGEMENT (Heading 5)
You should express your acknowledgement and gratitude for any sponsorship or funds you have receives as a help for your scientific research work. 
REFERENCES 
Number footnotes separately in superscripts. Place the actual footnote at the bottom of the column in which it was cited. Do not put footnotes in the reference list. Use letters for table footnotes.

Number citations consecutively within brackets [1]. Papers that have not been published, even if they have been submitted for publication, should be cited as “unpublished” [4]. Papers that have been accepted for publication should be cited as “in press” [5].
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� This is a footnote example (8 pt, normal, justified)


� Levy, Michael and Weitz, Barton A. (2007): Retailing Management, New York: The McGraw-Hill Companies, Inc., p. 178.





